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	APPLICATION FOR CERTIFICATION OF EVALUATION  OF STYDY PERIOD(S)

	*SURNAME
	
	*NAME
	

	
*FATHER’S NAME
	
	*MOTHER’S NAME
	

	*DATE OF BIRTH
	
	*PLACE OF BIRTH
	

	*ADDRESS
	
	*POSTAL CODE
	

	*CITY
	
	*TEL. NUMBER
	

	*MOBILE PHONE NUMBER
	
	
*EMAIL
	

	ΣΤΟΙΧΕΙΑ IDENTIFICATION DATA
	*I.D.  |_|
	*PASSPORT  |_|

	*NUMBER
	
	*DATE OF ISSUE
	
	
	

	*ISSUING AUTHORITY
	

	REQUEST

	Please initiate the necessary process to issue, according to article 314Α of the Greek law 4957/2022, a Certification of Evaluation of Study Period(s), which I have undertaken in the following foreign Higher Education Institute(s): 
*COUNTRY……………….            *UNIVERSITY……………
*COUNTRY……………….            *UNIVERSITY…………….
· *JUSTIFICATION OF THE REQUEST (Please state the reason for which this certification is required.)


	ATTACHMENTS

	* FEE PAYMENT 20,00 €

	|_|
	MANDATORY

	*COPY OF I.D./PASSPORT


	|_|
	MANDATORY

	*CONSENT FORM
	|_|
	MANDATORY

	*COPY OF TRANSCRIPT
	|_|
	MANDATORY

	*CERTIFICATION OF STUDIES 
	|_|
	MANDATORY

	*CERTIFICATION FOR THE LOCATION OF STUDIES/CERTIFICATION FOR THE MODE OF STUDIES 
	|_|
	MANDATORY IN CERTAIN CASES

	OTHER
	|_|
	


"All fields with an asterisk * must be completed by the applicant. NOTE: The certificate is issued with a digital signature from the Head of the Academic Recognition Department of DOATAP and is provided for all legal uses (The certificate will be sent to the email address you provided in your application).

	*SIGNATURE
	
	*DATE
	____/____/202


ATTENTION: The application must bear a verified signature. Foreign citizens residing in Greece can verify the authenticity of their signature on their application at a Citizen Service Center (KEP) or at the offices of DOATAP (Athens and Thessaloniki) by presenting their passport/ID card (and their residence permit, if applicable). 
Foreign citizens residing abroad, in order to verify the authenticity of the signature on their application, must visit the Greek Embassy in the country where they reside with their identity card/passport.
Then, the citizen must send the application and a copy of the document shown (identity card or passport), via e-mail to protocol@doatap.gr & ntakouri@doatap.gr 
LIST OF REQUIRED DOCUMENTS

CERTIFICATION OF EVALUATION OF STUDY PERIOD(S)


	MANDATORY DOCUMENTS

	1. FEE PAYMENT
	[bookmark: _GoBack]Receipt of fee payment of 20,00€ to the Bank of Greece (SWIFT CODE: BNGRGRAA, IBAN: GR05 0100 0240 0000 0002 6072 595). Payment via web banking is also accepted. The name of the applicant should be indicated as depositor on the receipt.

	2. IDENTITY DOCUMENTS
	Copy of passport or identity card.

	3. CONSENT FORM
	To be completed and signed by the applicant. You must fill in the form for every institution where the studies were carried out. The form is available here. 
This form authorizes DOATAP (Hellenic NARIC) to request from the institution(s) of study additional information.

	4. OFFICIAL TRANSCRIPT OF RECORDS
	Copy of the official transcript of records (grades of all subjects for all periods of study, signed and stamped by the University that should be 
either
A) certified according to The Hague Convention (APOSTILLE) *(See Explanations below) in a legally certified copy by a Greek lawyer
Additionally, official translation of the document** (see Explanations below) is required if it is issued in language other than Greek, English or French. 
or
Β) In case it is not certified according to The Hague Convention (APOSTILLE) and if it is issued in Greek, English or French, the applicant should send a simple copy of the transcript and inform the University to send a copy directly to DOATAP by e-mail to ntakouri@doatap.gr 

	EXPLANATIONS
[bookmark: ΘΕΩΡΗΣΗ]* The verification of the above documents according to The Hague Convention (APOSTILLE) is done by the relevant authority in the country where they were issued. More information here. For those countries that have not ratified the Hague Convention (i.e Apostille cannot be obtained) or Greece has raised objections, and only for them, the verification is done by the Consular Authorities of Greece in the country where the documents have been issued. For more information: Citizens and Greeks Abroad Service and Information Centre (KEPPAE) – Authentication Department of the Ministry of Foreign Affairs.

[bookmark: ΜΕΤΑΦΡΑΣΗ]** The official translation of the above documents (Translation is not required if the documents are issued in English or French) can be made by: the translation service of the Ministry of Foreign Affairs of Greece - Register of Certified Translators (mfa.gr) or a lawyer in Greece who certifies that he/she has sufficient knowledge of the language from and into which he/she has translated or a graduate translator of the Department of Foreign Languages, Translation and Interpretation of the Ionian University or  the Greek Consular Authorities in the country where the document is issued.


	5. CERTIFICATION OF STUDIES
	A certification from the university that includes:

1.the date of enrollment of studies (month/year) 
2. the date of interruption of studies, 
3. the total number of the obtained ECTS,  
4. the name of the academic degree that will be awarded in case of completion of the studies (f.e. Bachelor ...) 

The certification must be sent directly to DOATAP by e-mail to ntakouri@doatap.gr OR you may send it certified according to The Hague Convention (APOSTILLE) *(See Explanations ) in a legally certified copy by a Greek lawyer.


	MANDATORY DOCUMENTS IN CERTAIN CASES

	1. a) CERTIFICATE FOR THE LOCATION OF STUDIES
(for physical attendance study programs)
         b) CERTIFICATE FOR THE MODE OF STUDIES 
(for distance learning programs) 
is required for ALL distance learning programs. 
(except for those registered in the programs prior to  06/10/2022, in which case, the certificate is required ONLY if the awarding institution is included in the List of foreign institutions with franchising agreements in Greece. )

	2. a) The CERTIFICATE FOR THE LOCATION OF STUDIES (for physical attendance study programs)   is required only if the awarding institution is included in the List of foreign institutions with franchising agreements in Greece.
 
CERTIFICATE FOR THE LOCATION OF STUDIES/ΒΕΒΑΙΩΣΗ ΤΟΠΟΥ ΣΠΟΥΔΩΝ
I confirm that …. (name of student) … ’s studies, from ….  (date of commencement) ...  to … (date of withdrawal) …., took place at ….  (name of the university, campus) ... in …. (city) …. in .... (country) .... and at no other campus.

….. (date)….

…. (signature)….

…. (full name and university title of signer) …. 

The applicant should ask the university to complete the form and return it to him so he can attach it to the application.  AND  by e-mail to DOATAP ntakouri@doatap.gr.

2. b) The CERTIFICATE FOR THE MODE OF STUDIES is required for ALL distance learning programs. 
(except for those registered in the programs prior to  06/10/2022, in which case, the certificate is required ONLY if the awarding institution is included in the List of foreign institutions with franchising agreements in Greece. )

CERTIFICATE FOR THE MODE OF STUDIES/ΒΕΒΑΙΩΣΗ ΤΡΟΠΟΥ ΣΠΟΥΔΩΝ
Program Title: ……………………
I confirm that ……………... (name of student) ……’s mode of studies from……to……was distance learning (e-learning, on-line) and no provision of educational services related to the study program (including group meetings/sessions, teaching and exams) took place in Greece. 
….. (date)….

…. (signature)….

…. (full name and university title of signer) …. 

The applicant should ask the university to complete the form and return it to him so he can attach it to the application.  AND  by e-mail to DOATAP ntakouri@doatap.gr

If any of the above mentioned certificates are issued in other language than English or French, the official translation is required (see Explanations ). 


	

CLARIFICATIONS: 
1. The competent bodies of DOATAP may request additional information and invite the applicant for additional explanations. 
1. The consent form is provided on the following page.
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[bookmark: CONSENT]Consent form


I hereby authorize DOATAP to request from ………………….……………………..
………………….. (fill in the name of the university) any information regarding my studies…………………………………………………..… (fill in the study program) in order for DOATAP to process the evaluation of the period of studies.


Name:
Student I.D. number:
Signature:
Email:












54 Agiou Konstantinou St, Athens 10437,  Karaiskaki Square
Call center : 210 7000 800 www.doatap.gr
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